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             MISSION COLLEGE ARTICULA TION AGREEMENT OVERVIEW AND BENEFITS 

This Articulation Agreement is between MISSION COLLEGE and Santa Clara Adult Education (SCAE). It affirms the commitment that each has with respect to program articulation. 

Mission College and (SCAE). staff, representing their respective educational programs, have met, analyzed, and compared the content and exit competencies of their course of instruction. They have agreed that the SCAE class ACCESS articulates with Mission College's curriculum. 

The attached Articulation Agreement shall be placed into effect on this date. This agreement will remain in effect until June 2012. Starting in the Fall of 2011, appropriate instructional and administrative staff must communicate to review and update this agreement. 

Benefits to the Students: 

·  Provides incentives for students to continue their education. 

·  Allows students to receive college credit and/or advanced placement through effort and achievement at the 

secondary schools, reducing duplication of effort and time, thus lowering costs. 

·  Provides students with assessment, placement, orientation and counseling services to ease the transition from secondary school to the college. 

·  Enhances job opportunities by helping students quickly acquire specific marketable job skills. 

Benefits to Secondary Schools/Mission College: 

· -Supports matriculation by preparing students for an identified Program of Study/Career Pathways. 

· -Goal oriented, better prepared students increases retention. 

· -Provides the opportunity for the college to focus on higher-end courses within the Program of Study/Career 

· Pathways. 

Benefit to the Community and Industry: 

· -Tech Prep program allows industry and community opportunities for direct input into the curriculum. 

· -Tech Prep consortia improve communication with other educational entities and prospective employers. 

· -Provides employees with relevant competencies for career applications. 

Benefits to Faculty: 

· Secondary school instructors gain first-hand information about community college programs and services. 

· Community college faculty gain information about secondary school programs and capabilities. 

· Helps faculty understand how their courses fit into the overall Program of Study/Career Pathway. 

· Connects faculty to their role as economic and workforce development leaders and stewards within their community, assisting them to counsel students in Programs of Study/Career Pathways. 
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ARTICULATION COURSE OVERVIEW PAGE 

          MISSION COLLEGE 
Articulation Form 

School Year: 2011-12
	College 
	Mission College 
	High School 

District/ ROP 
	SANT A CLARA ADULT 

ED 

	Course Name/# 
	CA 081B- 

INTRODUCTION TO 

MICROSOFT ACCESS 
	Course Name/# 
	ACCESS  

	Program 
	Computer Applications 
	Program 
	CAREER AND TECHNICAL EDUCATION (CTE)

	Units 
	1.0 units: 16 hours lecture; 

54 hours lab 
	Hours 
	40 

	Textbooks/ 

Software/Etc. 
	MS Access 2007 Brief 

Edition, Thompson 

Publishers 
	Textbooks/ 

Software/Etc. 
	Microsoft Access, 

Comprehensive Course by 

Labyrinth Publications. 


	Mission College Course Description
	HS/ROP District Course Description

	Take the first professional and personal step using Access, a powerful relational database. Learn to create database tables and enter data, organize, and retrieve data from the tables. Create simple forms to enter data into a database and format reports from the data in the database. This course is for students who are computer literate and who would like to start working with a database 
	This class introduces data base concepts, terminology, and basic functions to create and manage database files. Students will add records to a database table using datasheets and forms, and learn how to delete, edit, preview and print records. They will modify table structures, set Lookup fields and field properties, and document a database.
Manipulate data filtering and sorting records and prepare inquiries to select and analyze data. Learn the principles of designing a rational database and work with relationships.




V.210/27/2007 



2 


ARTICULATION AGREEMENT 
COURSE COMPARISON PAGE 


School: 

Course: 



---------- 

---------- 

	Mission College Course Content 
	High School District Course Content 

	Lesson 1: Creating Tables and Entering Data 

·Introducing Access 
• Creating a New Database 
• Entering Data in Datasheet View 
• Printing Tables 
• Review computer hardware and software. 
• Describe the elements of an Access window. 
• Discuss the formatting of a database 
	Lesson 1: Creating Tables and Entering Data 

 • Introducing Access 
 • Creating a New Database 
 • Entering Data in Datasheet View 
 Printing Tables 



	A. Show how queries can be used to select data 
      and create reports. 

     Creating, modifying plus updating position 

       pole 
	Lesson 4: Getting Answers with Queries 

 • What are Queries 
Using Criteria to Select Records 



	B. Creating Form and Reports 
     Show how queries can be used to select data and 

     create reports. 
	Lesson 6: Customizing Forms and Using 

Advanced Controls 

  • Customizing Forms in Design View 
  • Working with Controls 
  •   Using Controls to Ensure Data Integrity 

	C. Adv. Queries 

     Discuss the establishment of relationships between 

     tables 
	Lesson 5: Creating Advanced Queries 

  • Working with Relationships 
  • Working with Advanced Queries 

	  D.
	Lesson 7: Working with Subforms and 

Calculated Controls 

 • Understanding Subforms 
 • Using Calculated Controls in Subforms 

	  E. 
	Lesson 9: Using Switchboards, Macros, and 

Command Buttons 

  • Working with Switchboards 
  • Working with Macros 
  • Removing Objects from Switchboards 
  • Creating Startup Options for Databases 

	  F. 
	Lesson 10: Integrating Access with Word, 

Excel, and Web 

   •Integrating Access with Word 
   • integrating Access with Excel 
  • Maintaining Databases 
  • Students will demonstrate that they know the 
     keyboard and PC software.
 

	  G. 
	

	  H. 
	

	   I. 
	

	J. Review computer hardware and software. 
	

	K. Describe the elements of an Access 

     window. 
	Lesson 3: Working with Forms and Reports 

 • Managing Objects: 
 • Using Forms 
 • Using Reports 

	L. Create a database in table and form views. 
	Lesson 1: Creating Tables and Entering Data 

 • Introducing Access 
 • Creating a New Database 
 • Entering Data in Datasheet View 
Printing Tables 


	 M. Discuss the formatting of a database. 
	Lesson 1: Creating Tables and Entering Data 

• Introducing Access 
• Creating a New Database 
• Entering Data in Datasheet View 
• Printing Tables 

	 N. Describe finding, moving, and sorting of 

       records. 
	Lesson 2: Modifying and Maintaining Tables 

• Changing the Structure of a Table 
• Understanding Record Management 
• Using the Table Wizard 
  Creating Validation Rules 

	 O. Discuss the establishment of relationships 

      between tables 
	Lesson 5: Creating Advanced Queries 

• Working with Relationships 
  Working with Advanced Queries 

	 P. Show how queries can be used to select 

   data and create reports. 
	Lesson 5: Creating Advanced Queries 

• Working with Relationships 
  Working with Advanced Queries 

	 Q. 
	

	R. Writing Assignments 

   Students will learn the features of the 

   software and apply these to the creation of 

   databases. Students will produce reports 

   that will require the use of different 

   features of the software. They will 

   determine which of these features to use 

   and how to format them. 
	Lesson 8: Importing Data and Customizing 

Reports
 1. Customizing Reports
   • Importing Data 


	S. Outside Assignments 
   Students will also be expected to read 

   approximately 30 pages of their text each 

   week. Students will create on paper some 

  of the databases they create and the reports 

   they produce in class outside of class time. 

  These will then be formatted using the 

  software while in class. 
	2. None 

	T. Critical Thinking Assignments 
Students will create presentations from 

rough drafts using the features of the 

software. If further assistance is required, 

the student will use reference materials 

other than the text to achieve solutions. 
	3. Students will complete and submit Critical 
   Thinking exercises at the end of each Lesson 

   using Access software. 
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	Mission College Course Student Learning Outcomes
	U.S. District/ROP Course Student Learning Outcomes 

	
	A. 

Identify keyboard, cursor keys, function keys, 

and name parts of the computer. 
	1. Students will be able to use the keyboard, 
  functions keys and identify all computer parts. 

	
	
	

	
	B. Apply software functions to create, save, and 
 retrieve a database. 
	2. Students will be able to save and retrieve an 
   existing database. 

	
	
	

	
	C. Identify appropriate names for documents. 
	3. Students will know the rules for naming 

   documents and which characters should not be 

   included. 

	
	
	

	
	
	

	
	D. Analyze and use software defaults effectively. 
	4. Students will understand defaults in a program. 

	
	E. Describe the elements of the Access window. 
	5. Students will know elements of an Access 

   window. 

	
	
	

	
	F. Analyze databases to determine the best way 

to create them using Access. 
	6. Students will be able to plan a database prior to 

   creating one. 

	
	
	

	
	G. Apply appropriate sorts and queries to 

produce reports. 
	7. Students will be able to create a query to 

   produce a report. 

	
	
	

	
	H. Apply software features to modify the 

  structure of the database. 
	8. Students will be able to modify the structure of 
a database. 



	
	
	

	
	I. Apply software features to establish table 
relationships and create reports. 
	

	
	
	9. Students will be able to set relationships to 
     create reports and queries. 

	
	
	


ARTICULATION AGREEMENT 
COURSE COMPARISON PAGE 

School: ___________________________________                             Course___________________________________

ARTICULA TION AGREEMENT

School: 
     Course: _______                       Course______                        

	Measurement Method (industry certification or licensure) 
	Measurement Method (industry certification or licensure) 

	A. Students will be given weekly assignments 
    using the software features presented 

    that week. Students will also be evaluated 

    with a final test containing a rough draft 

    problem that they will have to create and 

    format. 
	l. The teacher will verify completed work, 
including hands-on assignments, Skill Builder 

Exercises, Assessment exercises and Concept 

Review tests for each Lesson against a key. 

	
	j. 

	
	

	
	




________


MEASUREMENT PAGE

Credit for the course listed will be granted if the following criteria are met: 

 (X) Stipulated grade of B or better 

 ( )  Credit-by-Examination administered by ( ) Secondary School 

  ( )  Demonstration/Portfolio 

( )  Certification of specific competencies   
 (x) Other  Certificate______________________________________________
Statewide Career Pathways Template associated with this articulation agreement:

Finance and Business
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ARTICULATION AGREEMENT SIGNATURE PAGE

College Instructor Santa Clara Adult Education Teacher

()um Signature: A DAk | o Ll arce L

Type Name: _Emmy Postlewait

() (= {M‘SQ(\ Date: 04_/28/ 2011

< e o
Date: Q/L‘Q/ @}\\ Phone:  408/423/3500

Phone:m_/ 23—5/ :/)~ﬂ§ Email:_epostlewait@scusd.net

-/

Email: ; : ’CSQ\Q(S&“@ \N“\ QX\X

College Department Faculty Chair Santa Clara Adult Education CTE Supervisor

Sigm@x;\» Q2 & signature: __ Ot gyr]

Type Name: _Christine Berdiansky.

Typ i
;&SZ\J\& % Q,h\_b%r\ Date: 04_/ 28/ 2011

Date: i/ls/ Z 6\\ Phone: 408/423/3500
s —
Phone:ulm /Qég)_/ ‘7’5\\ \ Email: cberdiansky@scusd.net
Email: .
}5 ) \)\: . éﬁ\ Q (‘k
College Instructional Dean/Designee Santa Clara Adult Education Director

Signature: W M%’
Signature:
@W?W 8§S Type Name:___Rochelle Kell

Type Name: Date: 04_/ 28/ 2011

P DANNY N Gruyens .
Dale:s__/_‘_?]_l_l___
phone: 998 1855 454 12

Email:

Phone: : 408/423/3500

Email:_rkelly@scusd.net
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