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How should I be using ANGEL for accreditation? 

Each accreditation team is charged with answering questions and gathering evidence for their 
standard.  ANGEL can be used for many functions, but the primary usage will be for:  

Writing to the Standard – using the templates 

Gathering Evidence – attaching it to the drop box 

How can I get to ANGEL? 

To log into Angel go to this URL:  http://wvmccd.angellearning.com/default.asp or by going to the MC 
homepage and using the link. 

 Your login name (username) is your datatel or student ID. Example:  John Doe with a student ID 
of 1234567 would enter 1234567  

 Your password is 121314 for all new administrators and classified personal.   Faculty can log on as 
usual.  You may change your password for security purposes if you wish.  

 Once you are logged on, you should see Accreditation Workgroups under the community groups 
tab.  

 Once you are in the Accreditation workgroups page, go to the content page.  Each standard has 
its own folder.  Please make sure you are working in the correct folder for your standard.   

Writing to the Standard  

The accreditation questions have been put into a template. Each standard team will be using a template 
to write to the standard and then attach the corresponding evidence to the drop box.  Each standard has 
its own folder and template specific to their standard.   

1. Click on the Content page and click on the standard. 

2. Download the accreditation evaluation template.  This document is a form.   

3. Type your answers in the grey boxes.  You do not have to provide well crafted sentences. Bullet 
points are ok.  The purpose is to provide short answers to the questions.  The most important 
step here is identifying specific evidence for the standard.  Type your specific evidence in the 
findings box.  Use the Finding Evidence and Naming Evidence documents to help guide you.     

4. When you are done working, Save as the template file name and add your initials.     

5. Attach the template you were working on to the Template drop box. They can be unedited. It is 
important to use this as a place to store your materials, even ones that are a work in progress. 
You will be able to see what others are working on to get ideas and to avoid duplicating work. 

6. Click on the Template Drop Box.  Title your submission the number of the question(s) you found 
evidence to support, followed by your initials.   Example for Standard 1, question b 2 : 1.B.2_HR 

7. Click on Attachments.  Click on browse, click on upload file.  Click on finished.  Click on submit.  
8. You will then see your file at the bottom of the box.   
9. To access files others have submitted, click on the link under the subject section and the file will 

open.   

http://wvmccd.angellearning.com/default.asp
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Gathering Evidence  

The most important step in this process is identifying specific evidence.  The evidence should be 
written on the template and then a copy or link to it should be placed in the Evidence drop box. Type 
your specific evidence in the findings box.  Use the Finding Evidence and Naming Evidence documents 
to help guide you.     

1. When you find the evidence, save the file.  Name your evidence starting with the standard, then 
the source (a brief description of the committee, position, etc. that the document came from), 
followed by the type of document (annual report, meeting minutes, email, etc.), and then the 
date. Examples: Standard2_Curriculum_Minutes_05-16-11.doc, Standard3_HR_Email_02-15-
11.txt, Standard4_Board_AnnReport_01-04-11.doc 

2. Attach the evidence to the Evidence drop box.  

3. Click on the Evidence Drop Box.  Title your submission the number of the question(s) you found 
evidence to support, followed by your initials.   Example for Standard 1, question b 2 : 1.B.2_HR 

4. Click on Attachments.  Click on browse, click on upload file.  Click on finished.  Click on submit.  
5. You will then see your file at the bottom of the box.   
6. If you are linking to evidence place on a server, add it to the Evidence drop box using the title (as 

listed above) and then describe it in the message box.  Add a link to it by clicking on the web icon 
and adding the URL to the blank box.  Click on submit.  

7. To access files & links others have submitted, click on the link under the subject section and the 
file and message box will open.   

Throughout ANGEL, you will see instructions on how to complete actions at the top of you page.   This 
should help you when you don’t have the instructions directly in front of you.  Please contact Heather 
Rothenberg if you are having difficulty performing actions in ANGEL.   


