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1. The meeting was called to order at 2:30
2. The agenda was approved as written (M/S/U Lamkin/Kashima )

3. The minutes of 10/28/10 were approved (M/S/U Kashima/Sanchez ).

4. Course and Program Approvals: CONSENT AGENDA

The course revisions were pulled for discussion. 
For FRNCH 58A, the DE addendum needs additional language under Student Services and Disabilities. All language referring to the course as independent study has been removed.
FRNCH 58 was approved (M/S/U Abdeljabbar/Lamkin.)

All the Math courses need to indicate which basic skills level they are before approval. Cathy will be performing an audit and entering the Basic Skills category for all BS courses that don’t have that complete. All the Math course revisions below approved (M/S/U  Lamkin/Sanchez)
a. Course Revisions - Approval:
FRNCH 058A       French Immersion Retreat
MATH 900            Arithmetic Functions
MATH 901            Arithmetic Review

MATH 901A          Arithmetic Review (Signed Numbers)

MATH 901B          Arithmetic Review (Fractions)

MATH 901C          Arithmetic Review (Decimals)

MATH 902             Pre-Algebra

MATH 903             Elementary Algebra

MATH 903M          Elementary Algebra (MAPS)

MATH 903MX        Elementary Algebra MAPS Extra

MATH 904             Preparation for Intermediate Algebra

The following items were approved by consent (M/S/U Sanchez/Lamkin)
a. Course Inactivations:
CA 030A               Introduction to Word Processing
CA 033                 Introduction to Word Processing – Course 1
LVNRN 031A        Community Mental Health Clinical

LVNRN 032A        Intermediate Medical-Surgical Nursing

LVNRN 041A        Advanced Maternal-Child Nursing

LVNRN 042A        Advanced Medical-Surgical/Leadership Nursing Clinical
There was some discussion as to the exact meaning and Title 5 implications of inactivations v. archiving. Cathy will look into it.

b. Course Archiving:
CA 063                  Introduction to Lotus 1-2-3

c. Program Revisions – Approval: None


5. New Courses – First Read:

CIT 078                Microsoft Server Essentials 1 – some typos were corrected. Computer Science was added as a second discipline. Wael make these changes on all his courses.


CIT 079                Microsoft Server Essentials 2 – Wael will add CIT 78 as an advisory to CIT 79 and complete content review.

These courses will return for a second read next week.
6. Old Business
None
7. New Business
a. Technical Review questions – “Lab Content” vs. Topics in Lab-only classes; also, discussion of DE addendum and indicating methods of effective student contact.    
 Cathy mentioned that GAP has been creating the committees list which includes the charges and membership of all college and district committees.  It appears that the charge of the DL committee may not be fully describing all the responsibilities of the DL committee. There were questions about where the overlap between the CRC and DL committee exist. Cathy will be agendizing the overlapping charges among all the Senate committees for MCAS discussion at a future date. 

Stephanie requested advice on the completion of the Course Content field and the Lab Content field for lab-only courses. It seems there should be an automatic filling –in of the Lab Content field with the Course Content field if the course is marked as only having lab units and no lecture units. Yolanda indicated that the 4 year colleges, through the ASSIST program, require all outlines to have both Course Content and Lab Content fields to be completed. Yolanda will check with ASSIST  to see if we actually need to have both fields completed. 

In regard to a question about how to complete the lab content vis-à-vis the course content, the advice should be to take any topics from the course content that is reinforced in the lab, list those topics in the lab section and then you are free to break out those topics in the lab component into smaller subtopics/objectives. 

There was a discussion about how the help screens can assist faculty in authoring/revising their courses. Many faculty don’t use the help screens. The help screens are gradually being filled in by Cathy. Perhaps there needs to be an announcement sent out to all faculty indicating that the help screens are now being filled in and they should be used by faculty in creating their courses in order to reduce the time it takes to review courses by the committee. 

There is a spell check on almost every screen but it is not automatic.  Faculty need to be informed of this option.


Notes taken by Stephanie Kashima; edited by Cathy Cox
